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TO:

ALL Internet Students
From:

Edward E. Boas, Jr., Professor CIS/DAP/ELT

Subject:
Internet Students Course Procedures and Information
Hello and Welcome to Internet courses with Dr. Edward E. Boas, Jr.!
Since you have found the website (http://eeboas.cecil.edu) you have completed the first step – you got here!

Now, you need to identify your “-Z” course and login.  If you do NOT have a login, please contact the instructor at eeboas@cecil.edu or 410-287-6060 x321.  This will enable you to login to the course and receive materials you need to successfully complete the course.

The Procedures are simple!  You should do the following
1. Get the book(s) and lab book(s).  This can be done by logging into the course you are taking and go to the course outline or books required link.  The books can be obtained at the college bookstore or on line from the publisher.  The link is provided on the website in both locations.
2. Obtain the COURSE OUTLINE/First Day Handout for your course from the website.  This will give you the schedule and activities to complete during the 15 week semester and prepare for the final exam during the 16th week of final exam testing.

3. Read the WEEKLY MATERIALS and corresponding chapter in the book.  Review the Power Point presentation from the website corresponding to the chapter.  Complete the questions, activities, case studies/projects, and any other assignments at the end of each chapter.

4. Go to the LAB book (if required for your course) and complete the LAB/Case Project activities.  Write down you answers to submit to the instructor.

5. Take the online Post Tests on the website for the course and chapter.

6. SUBMIT ALL materials completed; the end of chapter questions, activities, case studies/projects, any other activities, and website Post test in an email to the instructor.

7. Continue to the next chapter (see step THREE above.

8. At the END of the semester, the procedures for the FINAL EXAM, Project and/or Portfolio and any other assessment will be posted on the website for your course.  NOTE:You can take the certification testing for your course (if offered) at an additional cost.  If you PASS the certification test you DO NOT need to take the Final Exam/Project from the instructor for that course.  If you DO NOT pass the certification testing, you NEED to take the Final Exam/Project to pass the course!
At ANY time you have any questions, PLEASE call or email the instructor at eeboas@cecil.edu
Good Luck!!

